Special Event Application
Fair Park Sales/Events Office, P.O. Box 159090, Dallas, TX 75315, Phone: 214-670-8400, Fax: 214-670-8907


CLIENT INFORMATION
	Applicant Name

     
	Organization Name:

     

	Address:

     
	City:

     
	State:

     
	Zip:

     

	Email Address:

     
	Web site Address:

     

	Phone:

     
	Fax:

     
	Mobile:

     
	Pager:

     


EVENT INFORMATION

	Event Name:

     
	Event Description:

     

	Seating Style:

     
	Est. Attendance Per:

(Day)  FORMCHECKBOX 
  (Event)  FORMCHECKBOX 
  (Other) FORMCHECKBOX 
 

#      
	Ticketed Event: Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

Cost Per Ticket: $      
	Ticket Agent:

     

	Sponsor(s):

     
	Beneficiary:

     

	Name of Last Event Held: 

     
	Location of Last Event Held:

     


PROPOSED AREAS AND PROPOSED SCHEDULE

	Building/Facility/Site
	 FORMDROPDOWN 


	Move In Dates
	     
	to
	     
	Event Dates
	     
	to
	     

	Move In Times
	     
	to
	     
	Event times
	     
	to
	     

	Move Out Dates
	     
	to
	     
	
	
	
	

	Move Out Times
	     
	to
	     
	
	
	
	

	Building/Facility/Site
	 FORMDROPDOWN 


	Move In Dates
	     
	to
	     
	Event Dates
	     
	to
	     

	Move In Times
	     
	to
	     
	Event times
	     
	to
	     

	Move Out Dates
	     
	to
	     
	
	
	
	

	Move Out Times
	     
	to
	     
	
	
	
	

	Building/Facility/Site
	 FORMDROPDOWN 


	Move In Dates
	     
	to
	     
	Event Dates
	     
	to
	     

	Move In Times
	     
	to
	     
	Event times
	     
	to
	     

	Move Out Dates
	     
	to
	     
	
	
	
	

	Move Out Times
	     
	to
	     
	
	
	
	

	Building/Facility/Site
	 FORMDROPDOWN 


	Move In Dates
	     
	to
	     
	Event Dates
	     
	to
	     

	Move In Times
	     
	to
	     
	Event times
	     
	to
	     

	Move Out Dates
	     
	to
	     
	
	
	
	

	Move Out Times
	     
	to
	     
	
	
	
	

	Building/Facility/Site
	 FORMDROPDOWN 


	Move In Dates
	     
	to
	     
	Event Dates
	     
	to
	     

	Move In Times
	     
	to
	     
	Event times
	     
	to
	     

	Move Out Dates
	     
	to
	     
	
	
	
	

	Move Out Times
	     
	to
	     
	
	
	
	


For a more detailed list of facilities please refer to the special event packet.

PLEASE LIST ANY ADDITIONAL INFORMATION TO ASSIST US IN EVALUATING THIS APPLICATION

	     


SPECIAL CONDITIONS (i.e. no flash photography)
	     


Please answer YES or NO to the following questions. 

(Please attach documentation as needed for additional information)

	Q1). Have you promoted this type of event, or one similar, before?  If Yes, please list the name, date, and location of the event(s).
	 FORMDROPDOWN 


	A1).
	     


	Q2). If you have previously promoted this event elsewhere, were you required to submit site, fire, and security plans to the lessor for approval? If Yes, please attach any approved samples you may have.
	 FORMDROPDOWN 



	Q3). Do you have samples of literature which have been or may be used to promote/advertise your event?  If YES, please attach them to the application.
	 FORMDROPDOWN 



	Q4). Have you ever promoted an event at City of Dallas facilities? If Yes, please list the name, date and location of the events.
	 FORMDROPDOWN 


	A4).
	     


	Q5).  If you have previously promoted an event at City of Dallas facilities, do you have any financial issues that have settlement pending? If Yes, list the name, date, and location of the events at City of Dallas facilities that are pending settlement.
	 FORMDROPDOWN 


	A5.)
	     


	Q6). How did you hear about Fair Park?

	A6).
	     


Returning this application form indicates the applicant has applied to produce a special event at Fair Park, has reviewed, and understands each application page, and the Special Events Guidelines.

Signature is not required but may be provided if sending this application by fax or mail.  Not necessary if returning by email attachment.
	     
	
	
	
	

	Name and Title
	
	Signature
	
	Date


[image: image1.jpg]


The Dallas Park and Recreation Department will not discriminate on the basis of race, color, national origin, sex, religion, age, or handicapped status in employment and/or the provision of services to the general public. Address all correspondence to: 504 Compliance officer, City Hall 6FN, 1500 Marilla, Dallas, TX 75201, (214) 670-4100, TDD 1-800-735-2988 (Relay Texas). On cassette tape by request.
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